Features of the main patient information screen
The Patients name will
be highlighted in red if
they have an
outstanding sale
balance.

Double clinking on the
actions outstanding
reminder will open the
action list
This box needs to be
ticked for the postcode
search facility to be used

Date of Birth will be
highlighted red if the
patient is under 16

Double clicking on the
Analysis Codes box will
take you to the further
details tab where the
selected analysis codes
can be edited

Main patient search
facility.
Search by ID number,
Date of Birth or Name.
Name must be entered
in the following format
Surname, First Name
Advanced search allows
you to search for patients
by address, postcode,
telephone, email and
notes.
V 1.

This allows for you
to search for
patients across
multiple practice
data

Family filter will use the selected
patient record to search for other
patient records with same
surname and first line of address.

Copy Patient will
copy the
Surname, all
contact details,
address and GP
to a new patient
record. To aid
the addition of
family members
to the data base
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Creating a new patient.

Searching for a patient record.
There are multiple ways to search for a patient.
The main search facility is located on the bottom left of the main screen

If you know the patient ID or date of birth then you can enter them into the
relevant top two search boxes
If you would like to search by name then type the patients name into the relevant
box in the following format
Surname, First name




Click
Enter the patient details

A list of possible patient records will appear in the right box, double click on the
correct patient entry to open their record.




Click
If it is possible that the patient may already have a record on the system then
a Duplicate patient record splash screen will appear.

There is an advanced search button which provides more search criteria or a
cross-branch search.

n.b. If you are adding more than one family member on the system then you can
use the
new record.

button to duplicate all details apart from the first name into a
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